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Machine Translatéd by Google

Publlc service manual, administrative work

Type of work

Procedure

Commitment

under the frame

1. Requesting to check job application history or

enter further education

1. Meet with the administrative staff to print
your fingerprints and fill in the message.

document

2. Send the matter to the division for

investigation. criminal history registration

3. Report the results of the background check.

Within 15 days, citizens

can hold documents. Go check and get
the results. You can do it yourself or send

it via express mail .

2. Requesting permission to play opera

1. Meet with the administrative staff to check.

Evidence regarding the opera performance

2. Send the performance script for inspection

to Santi Bank.

3. Receive translation inspection results from

Santi Branch.

4. Notification of the results of consideration

within 15 days

3. Request for renewal of alien identification card

1. Meet the official filing the complaint.

2. Payment of fees

3. Post the renewal in the voucher. 4. Issue
a receipt.

5. Registrar signs

within 20 minutes

4. Notification of change of domicile of

foreigners (both in the case of moving in and moving oy

1. Bring your alien identification card and a copy.

L House registration, go see the administrative

officer . 2. Write a request.

3. Administrative staff signs the report in the
voucher.

4. Registrar signs

5. In the case of moving in, make a record
to obtain the original documents of the alien

from the original police station.

within 20 minutes

5. Request to close photos of foreigners when the 5-

year period is up.

1. Meet the administrative staff with 4

2-inch photos. 2. Write a request.

3. Stamp official

4. Registrar signs

within 20 minutes

6. Notification of death of an alien

1. Bring the alien identification card and death
certificate to the administrative officer.

2. Notes on the original document in the Alien
Identification Card

3. Registrar signs

4. Send the matter to Immigration Office

Within 20 minutes, the re}

sponsible unit of the Immigration
Bureau is 4 kg.1 Immigration 1
Immigration Bureau.




Machine Translated by Google

Type of work

Procedure

Commitment

under the frame

7. Requesting a replacement for a damaged or lost

alien identification card.

1. Bring evidence of the report of loss or

damage along with a photo and a copy of the

house registration found. Administrative
officer to submit the application

and pay the fee.

2. Administrative officers issue receipts according to

Regulations: interrogation, document

inspection , and issuance of certificates

3. Registrar signs

within 1 hour

8. Request an identification card.

New aliens (within 7 days)

1. Meet the administrative officer with

the residence certificate and notification
letter. Local registrar from the Immigration

Bureau and submit the application and pay

the fee.

2. Check evidence and confirm Accuracy

from the Immigration Bureau

3. Pay the fee according to the regulations.

4, The official issues a new document for

the registrar to sign.

within 2 hours

The unit of responsibility of
the Immigration Bureau is

Ngan 4 kg.1, Immigration 1.

Immigration Bureau

9. Apply for a new alien identification

card (7 days past due)

1. Meet the administrative officer with
the certificate.

2. Check evidence and confirm

Accuracy from the Immigration
Bureau

3. Pay the fee according to the regulations.
4. The official issues a new book.

5. Registrar signs

6. Send the terminal tip to Immigration Office

within 2 hours

1. The responsible unit of the
Immigration Bureau is work 4 kg.1

Immigration Bureau.

2. If the alien is a minor (under 12
years of age), there must be an
additional procedure for fingerprinting
and questioning the parents along

with checking evidence. Confirm

correctness from the Immigration
Office first.

10. Receiving a replacement for a damaged or lost

alien identification card.

1. Bring evidence of the report of loss or

damage along with a photo and a copy of your

house registration to the administrative
officer to submit a claim and

pay the fee according to regulations.

2. Administrative staff issues a receipt.
Interrogate, check documents and

issue a certificate

3. Registrar signs

within 1 hour
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